Malvern:
Complete the following tasks:
Task 1
Scenario: You want to take part in a free short course at your local college to improve your cooking skills. You have seen a flyer advertising the course, but it does not include all the information you need. You decide to email the college to ask a few questions.
Your task: Write an email to the course organiser asking for more information. Include the following:
· Ask when the course will start and how long it lasts
· Ask whether you need to bring your own ingredients or cooking tools
· Say why you are interested in joining the course
Success criteria:
· Use full sentences and correct spelling and punctuation
· Organise your writing clearly into paragraphs
· Include an email greeting (e.g. Dear Sir/Madam) and ending (e.g. Yours sincerely)

Task 2
Scenario: A new person has moved in next door to you. You want to introduce yourself and make them feel welcome. You decide to write them a short note.
Your task: Write a friendly note to your new neighbour. Include:
· Your name and something about yourself
· A kind welcome message
· One or two suggestions for places they might like to visit nearby (e.g., shops, parks, a café)
· An invitation to get in touch or say hello
Success criteria
· Use clear sentences with basic punctuation
· Keep a friendly tone
· Structure your note with short paragraphs
· Start with a greeting (e.g., Hello or Dear neighbour) and finish politely (e.g., From, Take care, Best wishes)


